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Fall 2006
Professor:  


Dr. Kristy K. Miller (B.S. and Ph.D.)

e-mail: 


km123@evansville.edu
Phone:


488-1077

Office:


Koch Center 328

Office Hours:

Monday
9:00 – 10:00 AM





Wednesday
9:00 – 10:00 AM, 1:00 – 2:00 PM





Thursday
9:00 – 2:00 PM





Friday

9:00 – 10:00 AM, 1:00 – 2:00 PM
NOTE ABOUT OFFICE HOURS: Students more than welcome to stop by anytime other than the listed office hours.  HOWEVER, if office hours are not scheduled and the office door is closed, please come back another time!

Class Time/Room:

Fridays 2:00 – 2:50 

KC 243
Description:
This course is designed to give a background in post baccalaureate career choices and preparation.
Prerequisite: 
Sophomore Chemistry Major

Required Materials:  
Blank Floppy Disk
General 
Course Objectives:
1. Gain skills in writing a SCIENTIFIC resume, cover letter, and  

       



     personal statement.

2. Gain interviewing skills and identify potential employers.

3. Learn career paths possible to chemistry majors including government, industry, and academia including graduate school and other professional schools
Methods of Instruction:
Classroom instruction will be primarily lecture followed by discussion.  

Expectations and 

Responsibilities 
of Students:


Students will treat the instructor and fellow students with 

respect by:
1. Thoughtful listening and interaction

2. Respecting others’ views which may differ from their own

3. Using appropriate language

4. Support the instructor’s ability to teach and other student’s ability to learn (THIS INCLUDES TURNING OFF ALL CELL PHONES!!!!!)
Students will participate actively in the academic experience by:

1. Attending class regularly and punctually

2. Taking responsibility for own learning by preparing for each class appropriately and completely
3. Completing assignments
4. Contributing to class discussions

Registration/Withdrawal:
 Last day to register/add a course
         Friday September 1

 Last day to drop a course without “W”  Friday September 8

 Last day to withdraw with “W”
         Friday November 10
Attendance:
Attendance is required by all sophomore chemistry majors.
Students who miss a lab due to an emergency or a documented reason (such as an illness or university event), will be excused from that class upon receiving permission from the instructor.  Except in emergency, permission should be requested prior to the absence.  
Homework: 
Homework is to be completed in class (or out of class) and turned in before the next class meeting.  Note: When noted, homework may also require attending the Chemistry Department Journal Clubs typically held on Friday afternoon.
Chemistry Club:
In order to attain a membership to a club for resume purposes, students are required to be members of UE Chemistry Club and participate in several activities conducted by club.
Course Grades:

Grades will be based on the following criteria:





Attendance





25%
Homework





50%

*Chemistry Club Membership


25%
*and any additional activities required by instructor

CHEMICAL CAREER PLANNING LECTURE SCHEDULE AND ASSIGNMENTS

DATE

TOPIC






ASSIGNMENT
August 25
Introduction to Class/Personal Assessment


Worksheets #1 – 5 

September 1
Trends and Careers in Chemistry






September 8     Careers in Chemistry continued




Worksheet #6

September 15   
Preparations and Expectations in Graduate School




September 22   Preparations and Expectations in Professional School

Worksheet #7

September 29   Writing a Resume and Attaining References


Resume/Worksheet #8  

October 6         NO CLASS – Begin Fall Break

October 13       Reviewing Class Resumes




Resume Revisions

October 20       Writing a Personal Statement and a Cover Letter


Personal Statement/Cover Letter

October 27       NO CLASS


November 3     Reviewing Class Personal Statements and Cover Letters

November 10    Job Search Strategies


Revisions/Plan of Action


November 17    Interview Skills

November 24    NO CLASS – THANKSGIVING BREAK

December 1      Mock Interviews


