Department of Archaeology and Art History

Letter of Recommendation Request Form
(Type your answers to these questions)

Writing a letter of recommendation for a student is one of the most difficult and time-consuming tasks we professors perform.  We want you to succeed and so need the information below to help you.  The questions about why you are applying and, for those going to graduate school, with whom you will be studying are particularly important, fill these sections out thoughtfully and thoroughly so that we can write a good letter for you.  If you cannot answer these questions thoroughly, you need to seriously reconsider whether you really want to go through with this application.

Your name:

This recommendation is due on:  

Type of recommendation needed (check one):  ___ graduate school
          ___ field school
 
___ internship

___ scholarship/fellowship
___ job       ___volunteer opportunity

___ other, explain:

This recommendation to be submitted (check one): ____on line

___ by mail with my application    ____by mail separate from my application

Address of the Institution / Department to which you are applying (include this even if an electronic submission is required; we need the address for the beginning of our letters):
Must the recommendation include a form?  ___ Yes
___ No

Have you filled out and signed the parts of the form you can? ___ Yes
___ No

Why are you applying for this particular position/scholarship/graduate school; what is drawing you to it?  Where do you want to be in 10 years and how will this help you get there?
For graduate school applications, with whom are you hoping to work at this school and why?

I am asking for this recommendation long before the last week of classes, finals week, and any school break.  ___ Yes
___ No
I am giving my recommender at least four weeks to complete the recommendation.

___ Yes
___ No

